
15TH ANNUAL ApplicAtion for food Vendor SpAce - SAturdAy, october 7, 2023
for further informAtion, pleASe contAct Annie cArden -  

AfcArden7440@GmAil.com 336-908-4503 
www.sunsetatsunset.com

All information muSt be provided. pleASe print cleArly.
Due to our “sold out” status each year, all applications & checks must be received no later than  

August 1, 2023. Booths will be assigned on a first-come, first-served basis. Late applications  
will be accepted on a “space available” basis and must pay a non-refundable $25 Late Fee.

booth name                
           
ContaCt name:               
            
mailing address:               
            
City:          state    Zip      
   
phone:      e-mail:        

NC Tax ID #                
Required by the State of NC- Booth will NOT be assigned without this number.

produCts to be sold (please be speCifiC)

               

               

pleASe check eAch of the followinG itemS you need.
 Water  $10   VendorS muSt proVide their own food GrAde hoSeS.

 eleCtriCity Use of generators is discoUraged, bUt will be considered Upon reqUest.
  120 volt 20 amp CirCuit @ $50 for eaCh reCeptaCle outlet

  240 volt 30 amp CirCuit @ $100 for eaCh reCeptaCle outlet

  240 volt 50 amp CirCuit @ $150 for eaCh reCeptaCle outlet

 list all required eleCtriCal ConneCtions:
  deviCe       qty    @ $   
  deviCe       qty    @ $   
  deviCe       qty    @ $    
 additional Charges Could apply should your needs be extraordinary.

 provisions for Waste Water disposal. if yes, indiCate CapaCity needed.     
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Food Vendors are required to provide their own secured specialized vehicle or tent and all 
equipment for use in the preparation and sale of their products including anything required 
by the Brunswick County Health Department.

Space Fee: $90 for average space of 24 feet in length
   $30 for additional 7 foot space
   The average depth of a space is 18 feet (the depth of a parking space)

Standard Space @$90 		 One Extra Space @ $30 
Is your vehicle? Self-contained truck 	 What length? ______  Trailer Size _________
      
Tables And Chairs Are Available At The Following Costs:   # Needed      Total
1 – 8 Ft Table @ $11.00  (Table Covers Not Provided)    $   
1 Folding Chair @ $3.50          $   
     Total Cost Of Tables And Chairs   $    
        
Required Space Fee ..............................  $90  

Total Electric Charges ....................... $     

Total Cost Of Tables And Chairs ...... $   

Extra Space Fee .................................. $   

Water  ................................................. $   

Late Fee  .............................. $ _______
 
Total Fees Enclosed: $        
Make check payable to town of SunSet beach.
Vendors are responsible for collecting and paying applicable NC sales tax.
Vendors must provide their own tightly covered trash bins for their own garbage disposal.

Application fees are nonrefundable. Any fees paid will be considered a charitable donation. 
No refunds due to inclement weather. The event will not be rescheduled.

Vendors are responsible for compliance of the NC fire prevention code. If you have  
any questions, please contact Fire Chief Joseph Adams at 910-579-2456.

Send completed vendor application with your check and a copy of your certificate of insurance no 
later than August 1, 2023 to:

Town of Sunset BeachSunset at SunsetAttention: Annie Carden 
700 Sunset Boulevard N		Sunset Beach, NC 28468

You must provide heavy 
duty extension cord(s) 

and heavy duty hose(s).
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Vendor Insurance Requirements

Your application cannot be processed without the following:
• Certificate of Insurance
• Signed Hold Harmless Agreement

General Liability Insurance Requirements:
Please attach a valid Certificate of Insurance evidencing the following:

• General Liability Limit:  
• $1,000,000 Per Occurrence/$2,000,000 Products Aggregate/ $1,000,000 General Aggregate
• Additional Insured Endorsements for the Town of Sunset Beach/Sunset at Sunset Festival 
• (CG 2010 and CG 2037 or equivalents)

INDEMNITY AND HOLD HARMLESS AGREEMENT- please complete and sign:
Agreement made this     day of   2023, between _________________________________ and 
the Town of Sunset Beach. 
I,        (print vendor name), shall indemnify and agree to hold 
harmless the Town of Sunset Beach/ Sunset at Sunset Festival from and against any and all liability, damage, 
expense, cause of action, suits, claims, penalties, or judgments arising from injury to person(s) sustained by anyone 
as a result of consuming food or drink acquired from me and/or resulting in any way from the operation of my 
festival space at the Sunset at Sunset Festival. I shall, at my own cost and expense, defend any and all suits against 
myself, and/or the Town of Sunset Beach resulting through my participation as a vendor at said festival. 

Vendor Signature:           Date:     
The undersigned understands that by failing to abide by the rules s/he may be asked to leave the
Festival and no refund will be made. 

(print vendor name)
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Remember:

• Booths are assigned on a first-come, first-served basis.
• Late applications will be accepted on a “space available” basis.
• Application fees are non-refundable.
• No refunds due to inclement weather; no rescheduling of the Festival.
• Vendors are responsible for compliance with the NC Fire Prevention Code.
• All exhibits must be set up b y 9:30 a.m.
• No vehicles may be moved into or out of the exhibit space prior to the end of the event.



AdditionAl requirementS for food VendorS 
 SAturdAy, october 7, 2023

for further informAtion, pleASe contAct  
AfcArden7440@GmAil.com or 336-908-4503 

www.sunsetatsunset.com

the sunset at sunset steering Committee is pleased that you are interested in 
partiCipating in our annual event as a food vendor. brunSwick county requireS thAt 
their permittinG proceSS be completed At leASt two weekS prior to the eVent dAte.  

the appliCation proCess:

1. return the Completed appliCation for food vendor spaCe appliCation CertifiCate of 
insuranCe, and fee With a CheCk to the toWn hall address beloW to the attention of 
annie Carden. 

2. upon reCeipt of this appliCation We Will inform the brunsWiCk County health 
department that you are an approved food vendor and you Will reCeive the County 
appliCation form and statement of requirements. as of July 2009, the health 
department is Charging a $75 permit fee. see next page.

3. vendor spaCes Will be assigned in the order in WhiCh the appliCations are reCeived 
and proCessed.

4. onCe approved, you Will need to be set up the morning of the event in time for the 
health department inspeCtion.

other informAtion:
only vendors Who prepare food at the site must obtain a health department permit.    

eaCh vendor is responsible for ContaCting the County health department

mAil to:  toWn of sunset beaChsunset at sunsetattention: annie Carden 
700 sunset boulevard nsunset beaCh, nC 28468
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APPLICATION FOR  

TEMPORARY FOOD ESTABLISHMENT 
Brunswick County Health Services, Environmental Health Section 

25 Courthouse Drive NE   ▪   P. O. Box 9   ▪   Bolivia, NC  28422 

(910)253-2150 

Email:  flplans@brunswickcountync.gov 
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Submit the completed application and  

**$75 application fee at least two (2) weeks prior to the event. 
                                                 

Applicant Name:  ____________________________________________________________________________ 
 

Address:  __________________________________________________________________________________ 
 

Phone: ____________________________     Email:  _______________________________________________ 
 

Event Name/Address:  _______________________________________________________________________ 
 

Event Coordinator:  _________________________________________________________________________ 
 

Name of Concession/Booth:  __________________________________________________________________ 
 

Operation Date(s) & Time:  ___________________________________________________________________ 
 

Date/Time your booth will be ready for permitting: _______________________________________________ 
 

Is this application being submitted for a non-profit organization?  YES      NO   

 If yes, provide the following:                                              

 501(c)(3) Tax ID#:  ____________________________  

 Name/Date of last event where your organization prepared/sold food: _____________________________ 

**Non-profit organizations may prepare and sell food for up to two consecutive days per month without a permit 

or permit fee but an application must be completed and submitted prior to each event.  
 

MENU 
 

1. List all menu items, including beverages and condiments: ________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________  
Note:  Applications received without a complete menu listing will not be processed. 
 

2. Will any food items on your menu be washed, cut, cooked and/or cooled* prior to this event?   YES   NO 

a. If yes, provide name and address of facility where food will be prepared: ________________________ 

___________________________________________________________________________________ 

b. List proposed food items to be prepared prior to this event:  ___________________________________ 

___________________________________________________________________________________ 
*Cooling logs will be required for permitted TFEs if any food items are heated and cooled prior to event.  See page 4. 

 

3     Will any food items be cleaned/cut at the event?     YES      NO 

             If yes, a separate food preparation sink will be required.  (Ex. lettuce, tomato, potatoes)  Designated 

 booth space/equipment will be required if preparing raw animal foods at the event. 
 

4.   Where will food for this event be purchased?  (Receipts/invoices will be reviewed at event) 

 _____________________________________________________________________________________

 _____________________________________________________________________________________ 
 

5.   Will food be left overnight at the event site?    YES      NO 

 If yes, describe where it will be stored and how it will be protected:  _____________________________ 

 ____________________________________________________________________________________ 
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FOOD HANDLING 
 

1. Approximate distance and time you will travel to get to this event:  __________________________________ 
 

2. Describe how food temperatures will be maintained during travel:  __________________________________ 

________________________________________________________________________________________ 
 

3. Describe how cold food temperatures will be maintained during event: _______________________________ 

________________________________________________________________________________________ 
 

4. Describe how hot food temperatures will be maintained during event:  _______________________________ 

________________________________________________________________________________________ 
 

5. Describe how utensils will be cleaned and sanitized during the event:  ________________________________ 

________________________________________________________________________________________ 

EQUIPMENT LAYOUT 
 

Provide a sketch of your food booth set-up.  Identify the location of all 

equipment including handwashing facilities, dishwashing facilities, 

grills, refrigerators, freezers, hot holding equipment, work tables, 

sneezeguards, barriers, fans, coolers, etc.  Applications received 

without an equipment layout will not be processed. 
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Written Submission of Application 
 

The undersigned understands, acknowledges and certifies that: (1) To the best of his or her knowledge and belief, 

all information supplied with this application and on any attached documents is true, accurate and complete. (2) 

Any false information may be grounds for rejections of this application or revocation of the permit or plan. He/she 

is solely responsible for the proper identification and labeling of all property lines and corners and ensuring site 

accessibility. The undersigned applicant also understands the application and any communication and/or permits 

issued as a result of this application are public records and subject to disclosure pursuant to the North Carolina 

Public Records Act (North Carolina General Statutes Chapter 132).  If the applicant is not the property owner, 

he/she has obtained the owner/occupant’s permission for the application and the County’s entry onto the property. 

The undersigned authorizes Brunswick County representatives to enter the site for the purpose of conducting 

inspections or evaluations to determine compliance with applicable laws and rules. 
 

  Owner 

  Authorized Agent 
 

Name (Print): _______________________________________________________________________________ 
 

Signature: __________________________________________________________________________________ 
 

Date: _________________________  

 

Electronic Submission of Application 
 

DISCLAIMER: 

Please read and sign the following statement to finish the application: I understand and agree that I am using an 

electronic application process which requires me to provide my electronic signature. I understand that my 

application will be signed electronically when I select the check box below and by signing in this manner, I am 

legally bound to the representations, terms and conditions herein. The undersigned applicant hereby authorized 

the filing of this application (and any subsequent revisions thereto). If the applicant is not the property owner (e.g. 

a prospective buyer), he/she has obtained the owner/occupant’s permission for the application and the County’s 

entry onto the property. The undersigned authorizes Brunswick County representatives to enter the site for the 

purpose of conducting inspections or evaluations to determine compliance with applicable laws and rules. The 

undersigned also understands, acknowledges and certifies that: (1) To the best of his or her knowledge and belief, 

all information supplied with this application and on any attached documents is true, accurate and complete. (2) 

Any false information may be grounds for rejections of this application or revocation of the permit or plan. He/she 

is solely responsible for the proper identification and labeling of all property lines and corners and ensuring site 

accessibility. The undersigned applicant also understands the application and any communication and/or permits 

issued as a result of this application are public records and subject to disclosure pursuant to the North Carolina 

Public Records Act (North Carolina General Statutes Chapter 132). 

 

By providing my digital signature in the box below, I am agreeing to the Terms and Conditions presented 

electronically. I certify that I was technically able to open, read, print or download this disclaimer and have had 

reasonable opportunity to read and understand the application. I agree my electronic signature has the same effect 

as if I singed this application in ink. 
  

  Owner 

  Authorized Agent 
     

Name (Type): _______________________________________________________________________________ 
 

Date: ______________________________ 

 

 



  

BRUNSWICK COUNTY ENVIRONMENTAL HEALTH SERVICES 
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